BRIMINGTON PARISH COUNCIL
Community Centre, Heywood Street, Brimington, Chesterfield S43 1DB
01246 559126   brimingtonparishcouncil@outlook.com

Minutes of a meeting of the Staffing and Appraisal Committee
to be held in Brimington Community Centre, Heywood Street, Brimington
on Tuesday 3rd February 2026 at 6.15 p.m.

Present: Cllr. D. Culley – Chairman
                   Cllr. P. Cawthorne
                   Cllr. I. Christian

Also present: Anne Wilson Parish Clerk

SA13/2026 Apologies for absence
RESOLVED to note that all Members of the Committee were present at the meeting.

SA14/2026 Declaration of Members Interests
RESOLVED to note that there were no declarations of interest made.

SA15/2026 Welcome from the Chairman
The Chairman welcomed Councillors and residents to the meeting and made a fire safety announcement.

SA16/2026 Public Question Time
There were no public questions.

SA17/2026 Minutes
RESOLVED to confirm the minutes of the Staffing and Appraisal Committee of Brimington Parish Council held on Tuesday 14th October 2025.

SA18/2026 Date of the next meeting
RESOLVED to note that a meeting of the Staffing and Appraisal Committee when required. 
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SA19/2026 Exclusion of Public and Press

RESOLVED That in view of the confidential nature of the business about to be transacted, it is advisable in the public interest that the press and public be temporarily excluded, and they are instructed to withdraw, due to the nature of the business about to be transacted which is considered to be prejudicial to the public interest
COUNCIL IN PRIVATE SESSION

SA20/2026 Staffing Matters
Members were asked to consider the following items:

i) Appraisals

Members were asked to confirm that all three staff have appraisals (the Clerk’s being annual from appointment) within a reasonable timeframe of this meeting. 

RESOLVED that the Chairman and Parish Clerk carry out the appraisals of the Caretaker and the Community Hall and Events Officer.

ii) Job Descriptions

RESOLVED to note that updated job descriptions to be written for all the staff in conjunction with those appraisals as currently they do not necessarily reflect the role they carry out.

iii) Staffing Policy Documents

Members were asked to confirm that the following documents be updated:

· Lone Working
· Staff Handbook to incorporate Grievance, Disciplinary, etc
· Safeguarding
· Member / Officer protocol
                      
RESOLVED to confirm that the above policies be written for consideration by this Committee and note that once agreed by this Committee the documents will go to Full Council for ratification as they are Council Policy Documents.
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iv) Uniforms

Members were asked to consider uniforms for the Caretakers – polo, fleece and trousers and safety boots for when required. Members are also asked to consider polo and fleece for Events Officer and Parish Clerk for Brimfest. All uniforms to have the Parish Council name on.

RESOLVED to confirm that uniforms be purchased for all the staff as outlined above.

v) Parish Clerk

RESOLVED to defer the review of the role of Parish Clerk as highlighted at the last meeting as the report has not yet been completed.



Signed …………………………………………..  Date ……………………………..
                      
                         Chairman
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